BRAC Bank Limited
Anik Tower (1st Floor), 220/B, Tejgaon I/A

Tejgaon Gulshan Link Road, Dhaka-1208

Notice for Supplier enlistment 

BRAC Bank Limited (BBL) is looking for enlistment of companies such as vendors/ suppliers, manufacturer, maintenance for the year 2018 and 2019 in order to conduct the below mentioned activities. 
On receiving the confirmation of Shortlisting from the bank, the suppliers/vendors will have to open/maintain an account at any branch of BBL for transections. Below mentioned amount will have to be kept in the BRAC Bank account as security money which will be released only on delisting of the particular firm or withdrawal of the vendor-ship by the firm. 
	SL No
	Particular/ description
	Security money (in BDT)

	1
	Printing item (general)
	50,000

	2
	Printing item (Security)
	50,000

	3
	Different Paper / Supply of Stationary and Promotional items
	30,000

	4
	Swift paper, Toner, Ribbon, CD, Disc, Pen drive and other computer accessories
	30,000

	5
	Maintenance of Vehicle
	30,000

	6
	Fuel of vehicle
	30,000

	7
	Courier service : Domestic
	50,000

	8
	Courier service : International
	50,000

	9
	Computer, Monitor, Printer, UPS, Scanner (flatbed, document, MICR), Modem, Laptop, i-pad ,tab Switch, Router, Firewall, Server and other Computer accessories
	50,000

	10
	Hard disk, Floppy disc, Floppy drive, Key board, Mouse, LAN, WAN, EMS(environmental management system),ACS (Access Control System), other accessories related to ATM such as – Card, POS, PIN mailer, Different type of journal, received roll, Projector/ projection devices including smart boards/ MS Surface/ Google jam board  etc.  
	50,000

	11
	ATM Machine, card Embossing machine, Deposit Machine, Bill pay machine, Kiosk machine, Point of sale (wclGm-POS) and other organization related to supply of  ATM accessories 
	50,000

	12
	Different types of Software such as Microsoft, Oracle and other information related software, Various Custom/specialized software/ solutions/ application OEM/developer 
	50,000

	13
	WAN, LAN, internet and other network related service provider 
	20,000

	14
	Fire extinguisher suppliers and maintenance  organizations
	50,000

	15
	Supply and maintenance of fire tools and guns
	20,000

	16
	Supplies and maintenance of metal detector, alarm bell and archway
	20,000

	17
	Supply installation and maintenance of CCTV Camera
	30,000

	18
	Supply and maintenance of Photocopier
	20,000

	19
	Supply and maintenance of Air conditioner, Electronics and appliances 
	20,000

	20
	Supply and maintenance of furniture (steel) and security items (iron self, locker, door) etc 
	30,000

	21
	Interior works and electrifications works
	50,000

	22
	Note counting, note sorting, note binding and fake note detector machine and supply and maintenance of MICR cheque
	30,000

	23
	Supply and maintenance of Generator, Heavy Duty Pumps/ Spares/ Maintenance
	50,000

	24
	Supply and maintenance of Sign board/Digital Printing
	30,000

	25
	Supply and maintenance of furniture
	50,000

	26
	Supply, installation  and maintenance of PABX/FAX/Telephone Sets and other communication devices
	30,000

	27
	Supply of Online UPS, Automatic Voltage Regulator (AVR) and IPS
	50,000

	28
	Various Service providers such as- specialized consultancy/ Audit/ Outsourced security service/ Cleaning service/Office maintenance/Driver/Vehicles/Design consultancy/Insurance/ Legal/Cafeteria/Support Stuff/Electronic Media Printing & Advertisement  and any other service. and any other service.
	50,000

	29
	Construction/ turnkey service provider etc.
	50,000

	30
	Miscellaneous Service Provider/ General Supplier  
	30,000


The organizations who have their own office, show room, factory and press can apply for the enlistment. For the enlistment organizations have to follow the below mentioned instruction: 

i. Request must be addressed to “Head of GSS and Procurement” of BRAC Bank Limited. 

ii. The application along with all supporting documents have to be submitted within 10 days from the date of publishing the advertisement in newspaper within office hour’s i.e. within 5:00 PM.
iii. For projects, vendors will have to submit Bank Guarantee/Performance bond as per the instruction in the documents of the particular project/bid in addition to the abovementioned security amount. 
iv. Complete application must be signed and stamped with date by the authorized representative of the company.

v. The organization shall submit the application on the company letter head with all necessary documents/narrations as described hereunder: 
	Sl
	List of Documents 

	1
	A brief overview of the company with detail organizational structure as per hierarchy including total number of technical/ operational and administrative staffs.

	2
	Detail description of the products and services i.e catalogue/brochures with descriptions and specifications of available products and services if applicable and available.

	3
	Details of the factory, printing press, machinery, address and contact information of the company

	4
	Updated Trade license 

	5
	At least 3 years work experience for such type of job

	6
	Organization have to issue pay order of BDT 1000 in favor of BRAC bank. The pay order has to issue from any branch of BRAC bank. 

	7
	In case of printing press (both security and general), declaration form from DC is required. 

	8
	Membership from any trade association/ chamber of Commerce (if available) is required

	9
	Bank solvency certificate and last 3 months bank statement. This may not be applicable for small and medium firms/Suppliers.

	10
	Firms/Suppliers must submit the VAT (BIN) and TAX registration certificate, Tax Identification Number (TIN) if applicable, submission documents of last income TAX/VAT assessment and confirmation documents of last TAX/VAT payments.

	12
	The organization or its sister concern is not related with finance through intimidation or other illegal activities

	13
	Provide a description of the company’s technical facilities, its available equipment, its measures for ensuring quality e.g. ISO Certification and its design, research and development facilities

	14
	Provide all relevant documents/agreements/accreditations in support of authorized agency/sole distributorship/joint venture with any foreign company.

	15
	Provide the detail lists of clients including client’s references who may be contacted by the Bank.

	16
	List of authorized persons of the company who will be contacted for subsequent correspondences by the Bank for the clarifications on the submitted application of enlistment and/or issues of procurement after being enlisted.

	17
	In the Company Profile, it must be stated and certified that there are no existing orders of any judicial court that prevent either a person or firm or employees of the firm from entering into and/or signing a contract with BBL.


	Eligibility 
	1. The organization shall have to own phone, email fax etc

	
	2. Organization should have own factory

	
	3. Organization should have skill engineer and necessary labor. Education qualification have to mention. 

	
	4. In case of Document and MICR scanner repair organization, previous experience will get preference.

	Ineligibility
	1. Those organization which already been delisted/black listed due to poor performance will not consider for enlistment. 


Those organization who is already been enlisted in BBL have to complete the above mentioned process for enlistment of 2018 and 2019. Please note that BBL reserves the right to cancel any application at any time.
(FOR NEWSPAPERS)
Notice for Vendor enlistment of BRAC BANK LIMITED (BBL)

BRAC Bank intends to enlist new suppliers for the year 2018 for the below mentioned categories/items: 

1. Printing item (General)

2. Printing item (Security)

3. Different types of Paper/ Supply of Stationary and Promotional items
4. Swift paper, Toner, Ribbon, CD, Disc, Pen Drive and other Computer accessories

5. Maintenance of Vehicle

6. Fuel of vehicle

7. Courier service : Domestic

8. Courier service : International

9. Computer, Monitor, Printer, UPS, Scanner (flatbed, document, MICR), Modem, Laptop, i-pad ,Tab Switch, Router, Firewall, Server and other Computer accessories

10. Hard disk, Floppy disc, Floppy drive, Key board, Mouse, LAN, WAN, EMS(environmental management system),ACS (Access Control System), Other accessories related to ATM such as – Card, POS, PIN mailer, Different type of journal, received roll , Projector/ projection devices including smart boards/ MS Surface/ google jamboard  etc
11. ATM Machine, Card Embossing Machine, Deposit Machine, Bills pay machine, Kiosk Machine, Point of sale (wclGm-POS) and other organization related to supply of  ATM accessories
12. Different types of Software such as Microsoft, oracle and other information related software, Various Custom/specialized software/ solutions/ application OEM/developer
13. WAN, LAN, internet and other network related service provider

14. Fire extinguisher suppliers and maintenance  organizations

15. Supply and maintenance of Fire tools and guns

16. Supplies and maintenance of Metal detector, Alarm bell and Archway

17. Supply installation and maintenance of CCTV Camera

18. Supply and maintenance of Photocopier

19. Supply and maintenance of Air conditioner, Electronics and appliances
20. Supply and maintenance of furniture (steel) and Security items (iron self, locker, door) etc

21. Interior works and Electrifications works

22. Note counting, Note Sorting, Note binding and Fake note detector machine and supply and maintenance of MICR cheque
23. Supply and maintenance of generator, Heavy Duty Pumps/ Spares/ Maintenance
24. Supply and maintenance of sign board/Digital Printing
25. Supply and maintenance of furniture
26. Supply, installation and maintenance of PABX/FAX/Telephone Sets and other communication devices.
27. Supply of Online UPS, Automatic Voltage Regulator (AVR) and IPS

28. Various Service providers such as- specialized consultancy/ Audit/ Outsourced security service/ Cleaning service/Office maintenance/Driver/Vehicles/Design consultancy/Insurance/ Legal/Cafeteria/Support Stuff/Electronic Media Printing & Advertisement  and any other service.
29. Construction/ turnkey service provider etc
30. Miscellaneous Service Provider/ General Supplier  

We have provided a detailed requirements and procedure in the link below. Interested suppliers are requested to apply within February 18, 2018.
Please visit the website: www.bracbank.com> media and information> e tender>to get the details.
Suppliers /Vendors who are currently enlisted with BRAC Bank Limited must also participate in the process to renew their enlistment.
